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DEPARTMENT OF HOUSING AND
URBAN DEVELOPMENT

[Docket No. FR-4563-N-04]

Notice of Proposed Information
Collection for Public Comment for the
Contract Administration, Public and
Indian Housing Programs

AGENCY: Office of the Assistant
Secretary for Public and Indian
Housing, HUD.
ACTION: Notice.

SUMMARY: The proposed information
collection requirement described below
will be submitted to the Office of
Management and Budget (OMB) for
review, as required by the Paperwork
Reduction Act. The Department is
soliciting public comments on the
subject proposal.

DATES: Comments Due Date: July 24,
2000.

ADDRESSES: Interested persons are
invited to submit comments regarding
this proposal. Comments should refer to
the proposal by name and/or OMB
Control number and should be sent to:
Mildred M. Hamman, Reports Liaison
Officer, Public and Indian Housing,
Department of Housing and Urban
Development, 451 7th Street, SW, Room
4238, Washington, DC 20410-5000.

FOR FURTHER INFORMATION CONTACT:
Mildred M. Hamman, (202) 708—-3642,
extension 4128, for copies of the
proposed forms and other available
document. (This is not a toll-free
number).

SUPPLEMENTARY INFORMATION: The
Department will submit the proposed
information collection to OMB for
review, as required by the Paperwork
Reduction Act of 1995 (44 U.S.C.
chapter 35, as amended).

This Notice is soliciting comments
from members of the public and affected
agencies concerning the proposed
collection of information to: (1) Evaluate
whether the proposed collection of
information is necessary for the proper
performance of the functions of the
agency, including whether the
information will have practical utility;
(2) evaluate the accuracy of the agency’s
estimate of the burden of the proposed
collection of information; (3) enhance
the quality, utility, and clarity of the
information to be collected; and (4)
minimize the burden of the collection of
information on those who are to
respond, including through the use of
appropriate automated collection
techniques or other forms of information
technology; e.g., permitting electronic
submission of responses.

This Notice also lists the following
information:

Title of Proposal: Contract
Administration; Public and Indian
Housing Programs.

OMB Control Number: 2577—-0039.

Description of the need for the
information and proposed use: Housing
Agencies (HAs) must maintain certain
records or submit certain documents to
HUD with the award of oversight or
construction contracts for development
or new low-income housing
developments or modernization of

existing developments. The information
is necessary for the proper performance
of agency functions and compliance
with the common rule for procurement
(24 CFR 85.36(b)(2) and (9)). HAs must
maintain a contract administration
system and maintain sufficient records.

Agency form numbers, if applicable.
HUD-5372; HUD-51000.

Members of affected public: State,
local or Tribal Government Housing
Agencies.

Estimation of the total number of
hours needed to prepare the information
collection including number of
respondents, frequency of response, and
hours of response: 2,100 responses, five
contract administration documents
(bidding control record, register of
change orders and time extensions,
disputes and claims records, HUD—
5372, Construction Progress Schedule,
HUD-51000, Schedule of Amounts for
Contract Payments) will be submitted
annually for a total of 11,608 responses.
The amount of burden hours per
document varies and will have a total
burden of 14,506 hours.

Status of the proposed information
collection: Extension.

Authority: Section 3506 of the Paperwork
Reduction Act of 1995, 44 U.S.C. Chapter 35,
as amended.

Dated: May 18, 2000.

Elinor Bacon,

Deputy Assistant Secretary for Public Housing
Investments.

BILLING CODE 4210-33-M
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i U.S. Department of Housing OMB Approval No. 2577-0039
Construction Progress and Urban Development (Exp. 4/30/2000)
Schedule Office of Public and Indian Housing

Public reporting burden for this collection of information is estimated to average 1 hour per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not
conduct or sponsor, and a person is not required to respond to, a collection of information unless that collecton displays a valid OMB control number.
Construction practices and HUD administrative requirements establish the need that HAs maintain certain records or submit certain documents in
conjunction with the oversight of the award of construction contracts for the construction of new low-income housing developments or modernization of
existing deveiopments. These forms are used by HAs to provide information on the construction progress schedule and schedule of amounts for contract
payments. Responses to the collection of information are required to obtain a benefit or to retain a benefit. The information requested does not lend itself
to confidentiality.

1. Name of Public Housing Agency/Indian Housing Authcrity (PHA/IHA)

2. City ;3. State i 5. Project Name

4. Location 6. Project Number

} Contract For 8. Contract Time (Days)

9. From (mmfdd/yyyy) To (mm/ddiyyyy) 10. Contract Price $

11. Number oTVBuiiidAir;grsmﬁ R T Y Number of Dwelling Units 13. Number of Rooms T

{Submit as many Year
pages as necessary  (yyyy)
to cover the

construction period.)  Month
Actual Monthly Value,

Work in Place ($)
Actual Accumutated (%)
Progress °
Anticipated Monthly (%)
Value

Accumulated (%)
Scheduled Progress °

Submitted by | Contractor's Name

Title Signature Date (mm/dd/yyyy)

Approved by | PHA/IHA

Title Date (mm/dd/yyyy)

)\bproved by - Architect Date (mm/dd/yyyy)

, . form HUD-5372 (2/93)
Previous edition Is obsolete Page 1 of 2 ref Handbook 7417.1, 7485.1, 7450.1 & 7460.8
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Instructions for Preparation of Construction Progress Schedule

Form HUD-5372

General. The information required for items 1 through 6 can be
obtained from the contract documents. (7.) Enter the type of work
awarded by the PHA/IHA. This may be "general construction,”
"plumbing,” "heating," "electrical," etc., depending upon prime
contract awards. (8.) Enter the contract time in calendar days
(unless otherwise stated). (9.) Enter the starting and completion
dates as established by the Notice to Proceed.

Year and Month. At the top of the Schedule, space is provided
for inserting the "Year” and "Month" to identify the times during
which the work is to be performed.

Year. Enter the year when the Notice to Proceed was issued.
If the starting date of the contract is such that the time assigned
for completion will be carried into a succeeding year, two yearly
designations will be shown, each centered over the applicable
spread of time for each year.

Month. The body of the Schedule is divided into Columns,
each representing a period of one month. Starting in the Column
with the month stated in the Notice to Proceed, enter at the top of
each column the successive months corresponding to the entire
spread of the total contract time. The Schedule must contain
monthly columns to cover the entire active period of contract,
with extra columns for possible overruns in contract time.

Computation of Anticipated Monthly Value of Work in Place

Before presenting the form for approval, enter in each monthly
column the dollar value (omit cents) of the increment of work
anticipated to be put in place during that interval of time. This
shall be the Contractor's best estimate of the rate of progress for
each month. This section contains a suggested guide for the
elapsed contract time vs. progress percentages.

The horizontal total of the monthly dollars shown for "Antici-
pated Monthly Value" must equal the contract price shown in the
heading.

Accumulated Scheduled Progress — %

Entries on this line shall show in percentage of total completion
the cumulative stage of progress that is scheduled to be reached
at the end of each monthly interval. It is generally sufficient to
state this anticipated progress to the nearest tenth of one percent,
but for very large contracts it may be advisable to extend compu-
tations to the nearest hundredth.

The entry for the first month's column should be the % obtained
by the anticipated monthly dollar value of work in place at the
close of the first month being divided by the contract price.

The entry for the second month's column is obtained by the sum
of the anticipated monthly dollar values of work in place for
Columns I and 2 being divided by the contract price.

Enter in the third month's column the percentage computed
similarly, using the sum of dollar values of work in place for
Columns 1, 2, and 3. Continue in this manner for the succeeding
monthly columns until "100" is reached in the final column.

Charting Actual Progress. The horizontal space extending
through the monthly columns is divided into "Actual Monthly
Value of Work in Place — $" and Actual Accumulated Progress —
%." In each monthly column show the actual accumulated % of
progress and the actual value of work in place for that month, as
the work progresses. An anticipated complete shutdown at some
stage in the work because of adverse seasonal weather or other-
wise, as may occur in road work, excavation {grading), etc., is
readily shown by a gap.

The Contractor's name shall be placed in the lower left-hand
corner of the form, together with the signature and title of the
employee who prepared the Schedule and the date. The form then
shall be sent to the Architect forreview. If the Architect considers
that changes are necessary to make the Schedule more realistic, it
will withhold approval and so advise the Contractor. When the
form is acceptable and approved by the Architect, and the PHA/
IHA, it will be returned to the Contractor, who shall reproduce
and submit the number and style of prints required by the PHA/
IHA.

Normal building construction experience has proved that the rate
of overall progress (as measured by work in place) accelerates
slowly at the start, reaches its peak in the middle third of the
construction period, and tapers down at the close. The data
following illustrate the general average expectancy of a well-
balanced operation and may be used as a guide. If the proposed
progress lies within reasonable range of these check points, the
Schedule may be considered satisfactory insofar as the time-
performance feature is involved.

% of % of
Contract Accumulated
Time Progress
0 0
10 2
20 8
30 20
40 37
50 57
60 75
70 89
80 96
90 99
100 100

The foregoing percentages must be tempered by consideration of
seasonal weather conditions and other known conditions which
may affect the progress of the work. These percentages are
offered for information only.

Previous edition is obsolete

Page 2 of 2

form HUD-5372 (2/93)
ref Handbook 7417.1, 7485.1, 7450.1 & 7460.8
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U.S. Department of Housing OMB Approval No. 2577-0039
Schedule of Amounts for and Urban Development (Exp. 4/30/2000)
Contract Payments Office of Public and Indian Housing

No progress payments shall be made to the contractor unless a schedule of amounts
for contract payments in accordance with the construction contract is received.

Public reporting burden for this collection of information is estimated to average 1 hour per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the coliection of information. This agency may not conduct
or sponsor, and a person is not required to respond to, a collection of information unless that collecton displays a valid OMB control number.

Construction practices and HUD administrative requirements establish the need that HAs maintain certain records or submit certain documents in conjunction
with the oversight of the award of construction contracts for the construction of new low-income housing developments or modernization of existing
developments. These forms are used by HAs to provide information on the construction progress schedule and schedule of amounts for contract payments.
Responses to the collection of information are required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiality.

Project Name and Location Project Number
Name, Address, and Zip Code of Contractor
Nature of Contract Contract Number
Approved for Contractor by Title Date (mm/dd/yyyy)
Approved for Architect by Title Date {(mm/dd/yyyy)
Approved for Owner by Titie Date (mm/dd/yyyy)
ltem | ] Unit of Unit Price Amount ot Amount of
No. | Description of Item Quantity Measure in Place Sub-ltem Principal item
(S| @ (3) ) (8) (6) @)
i
i
i
i i
i !
i |
|
1
N i
Total Amount of Contract or Carried Forward $

To the bestofmy i;o;/?ie‘dg*;iéﬂ the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)

Signature of authorized represenative % Date signed (mm/dd/yyyy)

. - form HUD-51000 (7/97)
Previous editions are obsolete Page 1 of ref Handbooks 7417.1 and 7485.1
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Instructions for Preparation of form HUD-51000

1. A separate breakdown is required for each project and prime
contract instructions for preparation are given below.

. Column 4, Enter the appropriate unit of measure for each sub-

item of work opposite the quantities described in column 3, such

as “sq. ft.,” “cu. yd.,” “tons,” “Ib.,” “lumber per M/BM,” “brickwork

a. Heading. Enter ali identifying information required for both per M,” etc., applicable to the particular sub-item. [tems shown
forms. on “lump sum” or equivalent basis will be paid for only on

b. Columns 1 and 2. In column 1, enter the item numbers starting completion of the whole item and not on a percentage of

with No. 1, and in column 2 enter each principal division of work
incorporated in the contract work.

(1) Master List. The Master list contains the basic items into

completion basis.

. Column 5. Enter the unit price, in place, of each sub-item of

work.

33567

which any construction contract may be subdivided for the f.
purpose of preparing the Construction Progress Schedule
and the Periodical Estimates for Partial Payments. Only
those items shall be selected which apply to the particular
contract. To ensure uniformity, no change shall be made in
the item numbers. Generally, about 25 to 40 major items
appear in a contract.

ltems Subdivided. In the Contractor's breakdown, against h
which all periodical estimates will be checked prior to pay-

ment, each major item must be subdivided into sub-items
pertinent to the project involved and in agreement with the
Contractor's intended basis for requesting monthly pay-
ments.

¢. Column 3. Enter the total quantity for each sub-item of each
principal division of work listed in the breakdown.

Column 6. Enter the amount of each sub-item obtained by
muttiplying the quantities in column 3 by the corresponding unit
prices in column 5.

g. Column 7. Enter the amount of principal item only, obtained by
adding the amounts of all sub-items of each principal division of
work listed in column 6. Continue with the breakdown on form
HUD-51000.

. The “Schedule of Amounts for Contract Payments” shall be
signed and dated in the space provided at the bottom of each
sheet of the form by the individual who prepared the breakdown
for the Contractor.

)

2. The minimum number of copies required for each submission for
approval is an original and two copies. When approved, one fully
approved copy will be returned to the Contractor.

Master List of ltems

Item No. Division of Work Iltem No. Division of Work Iltem No. Division of Work

1 Bond 20 Rough Carpentry Site Improvements
2 General Conditions \1 21 Metal Bucks 44 Retaining Walis
3 Demolition & Clearing 22 Caulking 45 Storm Sewers

23 Weatherstripping 46 Sanitary Sewers

Structures 24 Lath & Plastering-Drywall 47 Water Distribution System

4 General Excavation 25 Stucco 48 Gas Distribution System
5 Footing Excavation 26 Finish Carpentry 49 Electrical Distribution System
6 Backfill 27 Finish Hardware 50 Street & Yard Lighting
7 Foundation Piles & Caissons 28 Glass & Glazing 51 Fire & Police Alarm System
8 Concrete Foundations 29 Metal Doors 52 Fire Protection System
9 Concrete Superstructures 30 Metal Base & Trim 53 Street Work
10 Reinforcing Steel 31 Toilet Partitions 54 Yard Work
11 Waterproofing & Dampproofing 32 Floors 55 (Other)
12 Spandrel Waterproofing 33 Painting & Decorating 56 (Other)
13 Structural Steel 34 Screens
14 Masonry 35 Plumbing Equipment
15 Stonework 36 Heating 57 Shades & Drapery Rods
16 Miscellaneous & Ornamental Metal 37 Ventilating System 58 Ranges
17 Metal Windows 38 Electrical 59 Refrigerators
18 Roofing 39 Elevators 60 Kitchen Cabinets & Work Tables
19 Sheet Metal 40 Elevator Enclosures—Metal 61 Laundry Equipment

41 Incinerators—Masonry & Parts 62 (Other)

42 (Other)

43 (Other) 63 Punch List \2

64 Lawns & Planting

1 General Conditions should be 3% to 5% of contract amount.

2 Punch List should be approximately 1/2 ot 1% or $30 per dwelling unit, whichever is greater.

form HUD-51000 (7/97)

Previous editions are obsolete ref Handbooks 7417.1 and 7485.1

[FR Doc. 00-13040 Filed 5—23—-00; 8:45 am]
BILLING CODE 4210-33-C
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